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Sample Staff Surveys
Early in the new calendar year, we recommend reaching out to your school staff to understand areas of financial management they need help with and to get their ideas on how to make the school year transition (end-of-school tasks and back-to-school tasks) more successful.
Here’s how one district describes this approach:
In early spring, I have always found it helpful to reach out to the school staff. What financial areas do they need more support/instructions on? Do they have suggestions on Finance-related professional development topics? When it comes to back-to-school readiness, what items did they have success with this past fall that they’d recommend to other schools? Reaching out well in advance has greatly helped our Finance team’s preparation for the spring and summer months.
-John Hassel, Executive Director of Finance
See below for potential surveys and associated questions you can copy/paste into a survey tool of your choice.
Note: Because KEV Group supports multiple product lines, we’ve highlighted in yellow the lines you should modify to make specific to your district.
Survey 1: Professional Development Input
We would love to hear your thoughts or feedback on how we can improve your experience at future professional development meetings!
What type of campus do you work at?
· Elementary School
· Middle School
· High School
What topic would you like more instruction/support on?
· Purchasing
· Accounts Payable
· Budget Code Explained
· Reconciliation
· Transfers
· Change Orders
· PCards
· Travel
· Petty Cash
· School Cash/ASBWorks/InTouch
· Other:
For back-to-school this past year, what worked well? What suggestions do you have for other schools?
[Long-text input box]
Do you have any additional questions or suggestions for improvement?
[Long-text input box]
Survey 2: Refresher Training Survey
What type of campus do you work at?
· Elementary School
· Middle School
· High School
What process or processes would you like a refresher course on next school year?
Please select all that apply: (Checkbox format)
· Deposits
· Entering Expenditures
· Reconciliation
· Running Reports
· Ledger Entry/Transfers
· SchoolCash Catalog
· SchoolCash Register
· ASBWorks Webstore
· InTouch Student Store
· Budget Transfers
· Other:
Survey 3: General Feedback
If you have a specific question that you would like addressed please respond below.  If you do not have a specific question, please leave blank.
What type of campus do you work at?
· Elementary School
· Middle School
· High School
Question for Accounts Payable
[Long-answer input box]
Question for Finance
[Long-answer input box]
Question for Purchasing
[Long-answer input box]


image1.png
OKev

SCHOOL SOLUTIONS
MANAGE EVERY DOLLAR




